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MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT:  HHC Policy Statement # 22, Commander’s Pass and POV Inspection Policy
1.  Reference: 

a. AR 600-8-10, dated 15 February 2006.
b. Army Six-Point Safety Program, dated June 05.
2.  Purpose:  To provide clear guidance regarding Pass procedures, assure compliance with AR 600-8-10 and enhance the safety and accountability of Soldiers within the unit.
3.  Since our nation is at war and the mission of the 20th Support Command (CBRNE) requires an immediate response to national and international crisis, it is imperative for supervisors to be able to contact Soldiers at all times.  Therefore, even Soldiers who are not on leave or pass must leave their contact information with their first line supervisor if remaining over night off post (or away from their primary residence) or if traveling more than 50 miles from post (i.e., going to D.C. for the day).  This is also the case for Reserve Component (RC) Soldiers traveling to their Home of Record even if it is within 100 miles.

4.  Passes.  These passes are required during duty and non-duty hours (Weekends/Holidays) when not on official government travel.  This policy is designed to protect you, if you are in an accident or incident that requires a line of duty investigation.  
a. Regular passes.  A regular pass period will not exceed 3 days in length, to include during public holidays or training holiday weekends.  Regular passes that cover a weekend normally begins at the end of working hours on Thursday afternoon until the beginning of normal working hours on the following Monday morning.  The same applies to a 3-day pass from Saturday to Monday.  
b. Special passes.  I may grant special passes of up to 4 days for deserving Soldiers.  A 3-day mid week pass (Tuesday thru Thursday) is considered a special pass.  A 4-day special pass must include at least 2 consecutive non-duty days.  Example of a 4-day special pass is one that covers a weekend and normally begins at the end of working hours on a given day and ends with the start of normal working hours on the fifth day.  (Example: Thursday after close of business to the start of the duty day on Tuesday).
c. Passes may not be granted if Soldiers have use or lose leave.
Note: Army Policy prohibits taking a pass in conjunction with a weekend (i.e., a 3-day pass Wednesday through Friday, then having Saturday and Sunday off).  Army Policy also prohibits granting a 4-day special pass in conjunction with another pass or leave.  All passes will be submitted on DA Form 31.  
5.  Authorized Travel.

a. Private Owned Vehicle (POV) including a Motorcycle: You may not travel more than 100 miles from Aberdeen Proving Ground (APG) unless you receive an approved travel pass or are on leave, see enclosure.  
b. Airline Travel: You are authorized to fly anywhere within the Continental U.S. (CONUS) if you possess airline tickets (includes e-tickets) that will have you depart and return to APG within the time allowed by your pass.  You are not authorized to travel stand-by or on a military space-available flight while on pass.
6.  All Soldiers traveling by POV to include a motorcycle while on pass outside of the 100-mile radius must go to the U.S. Army Combat Readiness Center Website (https://crc.army.mil/home) and fill out the POV Risk Management Tool.    
7.  All POV and motorcycle inspections must be conducted by your supervisor or a senior non-commissioned officer (NCO) (E-7 or above) and are valid for 30 days.  Each Soldier must have a current POV and motorcycle inspection on file with their staff section primary, deputy or non-commissioned officer in charge (NCOIC) prior to any US Army Forces Command (FORSCOM) holiday or training holiday.  Soldiers who own motorcycles are only required to have motorcycle checklists completed every 30 days between 1 April and 31 October.  Motorcycle inspection checklists are required to be on file regardless if the Soldier is using the motorcycle as the means of transportation for an approved leave or pass.  

8.  The following are the approved FORSCOM holidays and training holidays:
· Memorial Day/Training Holiday

· Independence Day/Training Holiday

· Labor Day/Training Holiday

· Columbus Day/Training Holiday

· Thanksgiving Day/Training Holiday

· Christmas Day/Training Holiday

· New Year’s Eve/Day/Training Holiday

9.  If you request a pass, do so through your staff section primary or deputy, to the Headquarters and Headquarters (HHC) First Sergeant no later than 4 working days prior to the requested start date.  Each request should include the following documents: DA Form 31, valid POV or motorcycle inspection checklist, and completed POV Risk Management Tool.  A POV or motorcycle inspection and Risk Management Tool are not required if you do not travel outside the 100 mile radius.  Pass forms turned in late or incomplete will be returned disapproved.  Exceptions are on a case-by-case basis and must be approved by the Deputy Commanding Officer or the Chief of Staff.  
10.  The POC is the undersigned at commercial XXX-XXX-XXXX, DSN XXX-XXXX by email: __________.
Encl
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